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A PROCLAMATION ENACTED TO
STABLISH OFFICE OF DIRE DAWA
ADMINISTRAT COUNCIL

WHERE AS, it's necessitated to establish the
office of Dire Dawa Administrative Council, in
a manner that could enable to coordinate
organized the supporting staffs of with
administrative works of the council.

NOW, THEREFORE, by the power vested on it
by article 12(2) (e) of the charter the, Dire Dawa
Administrative council has proclaimed the
following.



1. Short Title
This proclamation may be cited as “a
proclamation enacted to establish the office
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of the Dire Dawa Administrative Council
proclamation No. 1/2008.
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2. Definition

In this proclamation:

1. “Council” means the Dire Dawa
Administrative council which is
established as per article 10(2) (a) of
the charter.

2. “Charter” means the Dire Dawa
Administration charter
proclamation No. 416/2004,

3. “Spokes person” means spokes
person elected by the Dire Dawa
Administrative council as per article
12(2) (e) of the charter.

3. Establishment

1. The office of the Dire Dawa
Administrative council which is here
in after called the “the office” has
been established by this
proclamation, having a legal
personally.

2. The office shall be accountable to the
Spokes person of the council.

4. Power and Function of the Office

1. Shall render an over all
administrative service for the council,
for the committees organized by the




council and for an internal organs of
the council.

2. Shall organize an auditorium serving
for several general assembly and
committees organized by the council.

3. Shall keep and register the minutes,
decisions and the documents of the
council.
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4. Shall render a library, research and
information service for members of
the council.

5. Shall follow up the distribution of
booklet, magazines and publications
released by the council.

6. Shall serve guests of the council with
necessary accommodation.

7. Shall be owner of a property. It may
sue or be sued on its own behalf,

8. Shall carry out other activities which
are helpful to succeed the function of
the members and organs of the
council.

5. The Structure of the Office
The office shall have:

1. Spokes person,

2. Deputy spokes person,

3. One secretary from members of the
council,

4. Chair persons of the standing
committee appointed and whose
number is decided by the council as
a case may be and an appointed
officers and

5. It shall have necessary employees,

6. Employees of the office of the
council, indicated under sub-article
5 of this provision shall be
administered by the Dire Dawa




Administration civil servant
proclamation.

Power and function of the spokes
person
The Spokes person as indicated under
article 16 of the charter, being
accountable to the council; shall.

1. Lead the office of the council,
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2. Represent the council in a
relationship made with third
parties,

3. Call and lead the meetings of
the council and coordinate its
committees.

4. Prepare the budget of the office
of the council and implement
the same when permitted.

5. Hire and administer the
employees of the council in
accordance with civil servants
law.

6. Publish the Laws approved by
the council; in the Dire Negarit
Gazeta.

7. Implement the disciplinary
measures taken by the council
on its members.

8. Give a timely declaration about
the decisions of the council for
the residents, notify it to a
concerned body and made the
documents of the council open
for the residents.

9. Prepare a capacity building
plan of work for the members of
the council; implement the same
in collaboration with the
concerned executive organs.




10.Make friendly relation ship and
experience sharing with other
local and foreign council.

11.Implement other activities
entrusted to him by the council,

7. Power and function of Deputy
Spokes Person
As indicated under article 17 of the
charter, being accountable to the spokes
person the deputy spokes person shall:
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1. Represent the spokes person, in his
absence or where he is not able to
work.

2. Implement other activities entrusted
to him by the spokes person.

8. Power and Function of the Secretary of
the council
As indicated under article 18 of the
charter being accountable to the spokes
person, the secretary of the council shall.

1. Prepare the agenda of the council in
collaboration with the spokes
person, take the minutes of the
council and publish the same,

2. Made the minutes and the
documents of the committees of the
council get protected; implement
the minutes of the council as per the
regulation of the council.

3. Without prejudice to sub article (1)
and (2) of this provision. the
secretary of the council shall
additionally:

a. Implement the power and
function of the office indicated
under article 4 of this
proclamation, based on the
order of the spokes person.




b. Prepare and submit an activity
and financial report of the
office to the spokes person.

c. Implement other activities
entrusted to him by the spokes
person

9. Budget

The budget of the council shall be
determined by the administrative
council.
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10. Books of Account

1. The office shall have a fulfilled and
appropriate book of account.

2. The book of account and other
monitory documents of the office
shall be examined by the office of
chief auditor of the administration.

11. Effective Date
This proclamation shall enter in to
force as of 5th of august 2008

Dire Dawa

5th of August 2008

ADEM FARAH
MAYOR OF DIRE DAWA
ADMINISTRATION






